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RAFFA - Women’s (8-a-side) Inter Station Cup – RAF Brize Norton Thu 9 Sep 2010
*****Please ensure you read this Admin Instruction carefully*****
Travel Authority: DSB(RAF)/299000/12/3/180/AF dated 20 Jul 2010.
Arrival at Brize Norton 

The Cup Competition will take place on Thu 9 Sep 10 commencing at 1030 hrs.
Team Managers are to report to the RAFFA Control Tent no later than 1000 hrs for registration.  
Directions to Gateway Pitches & Changing Rooms

Turn left immediately after the Checkpoint; turn left at T junction; take 1st right.  After approximately 250 metres, you’ll find the Gateway Changing Rooms on your left immediately after the Air Cadets Hut.  You may park on the hard standing alongside the changing rooms’, however, under no circumstances must you park in the 99 Sqn/Structures Bay car park opposite.  A special car pass operates for this car park.
Changing Facilities
There will be 4 x changing rooms available along with showers and toilet facilities.  The changing rooms cannot be secured and are not large enough for 12 teams to store their kit bags for the duration of the tournament.  Once individuals have changed into their football kit, they should remove their kit bags to a safe storage area, i.e. mini-bus or tent (see next paragraph).  

Tent/Gazebo
There is very little shelter or shade available around the Gateway Pitches.  Last year most teams brought either a tent or gazebo, these proved to be extremely useful throughout the day as both a refuge from the weather and a secure storage place for kit. 
Eligibility of Players – (Important Please Read Carefully)
Only players on the posting strength of a unit may represent that unit, no guest players are allowed without the specific written authority of the RAFFA FDO.  Any team caught playing a guest player without the written authority of the FDO will automatically be disqualified from the tournament.  If in doubt, please contact the FDO at RAFFA HQ for advice prior to the Tournament.

Geographically located units (i.e. Lossie/Kinloss, Odiham/Northolt, Coningsby/Cranwell, Cosford/Shawbury) are encouraged to apply to RAFFA HQ for authority to enter a combined team.      

A fully completed team sheet (copy attached) listing the Service No, Rank, Name and Parent Unit of players will have to be submitted at registration.  

General Behaviour and Conduct
· An individual of at least JNCO rank is to be nominated as the main POC for each team.

· The nominated individual will be held personally responsible for the behaviour and conduct of his/her entire team, including the use of Foul, Abusive or Offensive Language.

· The nominated individual must ensure that no player consumes alcohol whilst their team are still involved in the tournament.  Any player caught consuming alcohol whilst their team are still involved in the tournament will be immediately suspended from the Tournament and their teams punished with a deduction of points or disqualification if at KO stage.    
Accommodation

A very limited number of bunk-bed shared & shabby dormitory type transit accommodation is available at Brize Norton in the Auxiliary Sqn transit block for the nights of Wed/Thu 8/9 Sep 09 only.  Priority for this accommodation will be given to units with the furthest distance to travel.  It is envisaged, that the majority of teams who enter this tournament will be able to travel on the day and therefore will not require overnight accommodation.
Bedding - Personnel staying in transit accommodation must bring their own bedding or sleeping bag and pillows, unfortunately, transit bedding is not provided for sports teams.    

Accommodation must be pre-booked by email through RAFFA HQ at Brize Norton.  Accommodation can only be reserved for players/management (maximum 12 per unit) no accommodation is available for supporters.  An accommodation request form is attached.
Any Officer or SNCO who would prefer to stay in their respective Mess must arrange their own accommodation.  Mess accommodation at RAF Brize Norton is very tight, the likelihood of individuals getting a room in either Mess is remote.  Tel numbers: Officers Mess Reception 95461 6020 - Sgts Mess Reception 95461 6030.  
Every OIC/Team Manager who books transit accommodation for their team will be held personally responsible for the cleanliness of those rooms/bed spaces on departure.  Team Managers are to ensure that all rooms and bed spaces are inspected for cleanliness and damage prior to their team departing Brize Norton.
Important note – After last year’s tournament, RAFFA HQ received a letter of complaint from the Brize Norton Accommodation Cell because of the amount of rubbish that was left behind by a few irresponsible individuals.  It is important that RAFFA maintain a good relationship with the Brize Norton Accommodation Cell to ensure we get access to transit accommodation for future competitions. 
Messing

The rules regarding food changed for everyone during 2008.   
a.
Personnel from other units, whether they live-in or live-out, will no longer be entitled to eat free as a duty visitor to RAF Brize Norton.  The temporary day duty meal register ceased to exist during 2008.  Everyone who takes a meal in any Mess whilst at Brize Norton must first purchase a casual meal ticket. 
b.
Living-in personnel from other units must also purchase meal tickets.  It is recommended that you seek guidance from your own PSF prior to the competition.
c.
Personnel must wear clean tracksuits when eating in the JR’s Mess, wet muddy clothing or muddy footwear are not acceptable and you will be asked to leave the mess.
d.
Officers’ and SNCO’s – If you prefer and providing you purchase a JR’s Mess meal ticket, you may also eat in the JR’s Mess to prevent you having to change into smart casual clothing for every meal.  Minimum dress standards exist in both the Officers’ and Sgts Mess. 
e.
Meal Tickets - JR’s meal tickets can be purchased anytime from a ticket machine located in JR’s Mess.  The machine gives you two purchase options, Entitled and Non-Entitled.  All serving military personnel are considered to be entitled.  Civilians and dependants are considered to be non-entitled, there is a very small difference in price.    
f.
JR’s Mess Meal Times
Mon to Fri






Breakfast
0600 – 0800 hrs




Lunch

1115 – 1245 hrs 


Dinner

1600 – 1745 hrs 



g.
Team’s should consider taking packed lunches with them, apart from a Subway outlet in the garage located immediately outside the main gate, there are no food facilities available within the immediate vicinity of the Gateway Pitches.  The JR’s Mess is located approximately 1 mile away from the pitches. 

Valuables - Each team must make their own arrangements to safeguard their valuables.

Guest Players’ - Players from remote locations (i.e. AFCO’s) or unit’s that have not entered a team will be allocated to a team as a guest player prior to the tournament by the FDO.  It is important that these individuals contact the FDO at RAFFA HQ prior to Friday 3 Sep 10 with their full contact details (Number, Rank, Name, mobile, work telephone, email address).
Under no circumstances can a unit play a guest player without the authority of the FDO, likewise, guest players cannot chose which team they play for, they will be allocated to a team by the FDO.  
League Format – has to be flexible and will depend on the number of teams that turn up.

Example of a 12 team format

· Two leagues of 6 teams (play each other once).  

· Playing time, TBC on the day– possibly 14 minutes (2 x 7 minutes)  

· Top two teams from both leagues will automatically qualify for the KO Cup semi-finals.

· 3rd & 4th placed teams from both leagues will qualify for the KO Plate semi-finals.

· 5th & 6th placed teams eliminated

· In the event that a team fails to show for a fixture, a 2-0 walk-over win will be awarded. 

· RAFFA reserve the right to re-shuffle leagues and change the format of the tournament depending on the number of teams that turn up on the day.
Playing Rules – The normal rules of association football will apply with the following exceptions:
Number of Players - the tournament will be a small sided (8-a-side) competition.  Ideally, each unit should register a minimum of 10 players’, however, no unit may register more than 12 players.
Pitch Size/Goal Area/Centre Circle 

Pitches will measure approximately 60 x 50 with full size goalposts.  

A 12 yard semicircle will mark each penalty area.  

There will also be a smaller semicircle marking the goal-area, goal kicks will be taken from this semi circle.   

The centre circle will be 5 yards in radius.
Offside – There will be no offside for this tournament.

Free Kicks – All free kicks are direct, players must retreat at least 5-yards to allow free kicks to be taken.

Substitutes 

· Substitutions will be on a roll-on, roll-off basis.

· An unlimited number of substitutes can be made using registered players only, substituted players may be re-used.

· Substitutes may only be made during a stoppage in play.

· The Referee must approve all substitutions.

Discipline - Red and Yellow Cards

· A player who receives a straight red card will automatically be suspended from the remainder of the Tournament.
· A player who is sent off for two yellow cards during a game will automatically be suspended from the next game.  
· A player receiving a yellow card will spend 3 minutes (timed by referee) in the sin-bin behind their own goalpost.

· Team indiscipline, the team may be eliminated from the tournament. 
Clarification of League Position

Points system - 3 pts will be awarded for a win, 1 pt will be awarded for a draw.  In the event of a tie, league positions will be decided in the following order; points; goal difference; goals scored; goals against.
In the unlikely event that two teams remain tied, a penalty shoot-out will be used to decide which teams goes through to the knock-out stages. 

Penalty Shootout
All penalty shootouts will be best of 3 penalties, should teams remain level after 3 penalties, sudden-death penalties will be used to decide a winner.  Note, no player shall take a second penalty until all 8 players who were on the pitch at the final whistle have taken a penalty.  

Playing Time and Punctuality 
· Playing time (TBC) -All league games will be of 14 minutes duration (2 x 7 minutes) with a 1 minute half-time interval. Playing time may have to be adjusted depending on the number of teams that enter.    

· The knock-out stages including the Finals will also be 7 minutes duration with a 1 minute half-time interval, TBC on the day.    

· Team Managers must ensure that their team are ready to KO at the published KO time.

· Teams causing late KO may have points deducted.

· Teams causing games to be delayed by 5 minutes or more will forfeit the fixture 2 – 0

Playing Kit and Footballs  
· No jewellery (necklaces, rings, watches or bracelets) are to be worn

· Each player, including substitutes, must wear an individually numbered shirt.

· Each team must have a change of shirt (contrasting colour) readily available. 

· In the event of a clash of colours, the first named team are to change their shirt. 
· All players must wear shin-pads which must be fully covered by football socks.

· Each team must provide a match ball correctly inflated, the condition of some of the footballs last year left an awful lot to be desired.  Please ensure your unit complies with this rule. 
Questions

Please direct any questions to the undersigned.

I look forward to seeing you at Brize Norton on Thursday 9 Sep 2010
JohnDuff

RAFFA – Women’s (8-a-side) Team Registration Sheet – 9 Sep 2010
To be handed in ‘fully completed’ at registration on 9 Sep 10 

Warning - No guest players are allowed without the specific written authority of the RAFFA FDO.  Any unit caught playing an unauthorised player will automatically be disqualified from the tournament.  If in doubt about a player’s eligibility please contact the FDO for advice.      
Each team may register a maximum of 12 players. 
Individuals listed on this sheet are forbidden from consuming alcohol during the tournament.

The individual who signs this sheet will be held personally responsible for the general behaviour of his/her team for the duration of the tournament.   

Team:
RAF …………………………….……………..
	Shirt Number
	Service Number
	Rank
	Int
	Name
	Parent Unit

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


I certify that I’m the nominated POC for my team.  I understand that in accordance with the rules of the tournament, I’m personally responsible for the general behaviour and conduct of my players and officials during our stay at RAF Brize Norton. 

POC Signature__________________ Rank _______________

Print Name
__________________ Mob No _____________
Accommodation Requirement – Ladies 8-a-side Cup competition

Must be pre-booked with RAFFA HQ

RAF ………………………………….

I’d like to bid for accommodation for the following players: 

I understand that priority will be given to units who have to travel the furthest distance.

Full Service details must be included to make a booking, names may be changed later if necessary. 
Due to shortage of accommodation, supporters cannot be accommodated.
	Please tick (() against the nights you’d like accommodation booked

	Number
	Rank
	Int
	Name
	Male/

Female
	Night

Wed 

8 Sep  
	Night

Thu

9 Sep
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Maximum of 12 beds per unit.

Rank 


First Name


Surname Name

Work Tel Number




Mobile Tel Number

Military Email: 





Civilian Email:
Date
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